Job description a
	1. Institution Name 
	Ministry of Agriculture, Forestry and Rural Development

	2. Name of Job Position 
	Senior officer support for the setting up of producer groups and of financial measures



	3. Position Budget code / Place of work 
	/

	4. Functional Category 
	Professional level 

	5. Grade
	8 

	6. Type of position 
	Permanent 

	7. Department
	Rural Development Policies Department (DPZHR)

	8. Division/Unit 
	Rural Development and Coordination Division

	9. Reports to 
	Head of Rural Development and Coordination Division

	10. Place of work 
	Rr. Ukshin Hoti - Kompleksi “Ramiz Sadiku”

10000 Prishtinë, Republika e Kosovës


11. Scope of work 
Preparation of measures; support for the setting up of producer groups and of financial measures.
Coordinate all stakeholders related to these measures to enhance the stakeholders’ role in the programming and implementation of ARDP and to be able to participate in rural policy at local, regional, national and EU level.

In base of the supporting documents, the employee is responsible for the preparation of the technical measures and legal acts of the measures.

12. Main Tasks 
1. Preparation support for the setting up of producer groups measure 
2. Preparation of financial measures 
3. Support in the preparation of legal acts and compliance of such measures 

4. The organization of all consulting meetings with all social and economic partners of the sector and other Ministries for the preparation of the Program (long term and annually)

5. Other tasks required by the Supervisor
13. Supervision responsibilities  

	Title of Job Position 
	Grade
	Number of Employees 

	
	8
	1


14. Level of Financial responsibility  

No financial responsibility 
15. Basic Requirements

· Graduated in  agro-economics, economy, sociology or similar, 

· Capabilities to finalize all requested tasks independently,

· 3 years of working experience 

· At least 2 years related to specific professional experience in relation to the requirements of the position,

· Experience in working and supporting the NGOs, producers’ groups; providing advice and training to develop their organizational structures and enhance their role in sector’s development, 
· Experience in the relevant legal framework in the country and EU,

· Experience in the agriculture sector and/or with stakeholders representing other economic sectors is an advantage, 
· Good knowledge of Computer programs,

· Excellent knowledge of English.

16. Specific needs of the work environment, if any
· English knowledge is compulsory 

· Work under pressure (quantity and quality of work)

· Overtime work.

17. Signatures and approvals
Direct supervisor 

	Name 

Director of Division for Monitoring, Evaluation and reporting   
	Signature 
	Date


Human resource

	Name 


	Signature 
	Date


Institution administrative high Manager 

	Name 


	Signature 
	Date
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