	JOB DESCRIPTION - Senior Officer for Monitoring Committee

	1. Name of the Institution:
	Ministry of Agriculture, Forestry and Rural Development

	2. Position:
	Senior officer for Monitoring Committee

	3. Functional Category:
	Professional level

	4. Grade: 
	8

	5.  Department - Directorate:
	Rural Development Policies Department

	6. Division / Unit:
	Monitoring, Evaluation and Reporting Division

	7. Reports to:
(title and rank of direct supervisor)
	Head of Division 

	8. Location:
(the place where the tasks are performed)
	Prishtine

	9. Scope of work: (brief description of the purpose of the position and what this position should achieve) 

The main responsibility of the employee will be assisting the head of Division on the Tasks of the Division.

	10. Main tasks: (short description of the main tasks listed by importance and description)
1. Help in organizing the Monitoring Committee (MC) of the Rural Development – as a secretary of the MC

2. Sustain the Monitoring and evaluation framework

3. Helps with independent evaluation of the Program

4. Prepares the annual report of the Rural Development

5. Prepares regular reports of management of Rural Development

6. Assists in preparing regular Monitoring Reports

7. Other tasks required by the supervisor

	11.  Requirements (qualifications, experiences and other skills and abilities required for this job)Mandatory requirements:

· Graduated in Agriculture, economy or similar, 

· 5 years of working experience 

· At least 3 years of specific professional experience in environmental or agro-environmental policy

General requirements:

· Capabilities to finalize all requested tasks independently,

· Good knowledge of the relevant legal framework in the country and EU,

· Good knowledge of the agriculture sector,

· Good knowledge of Computer programs,

· Good knowledge of English.

	12. Specific needs of the work environment, if any

· work under pressure (quantity and quality of work)

· Overtime work


