	JOB DESCRIPTION  - Internal Audit

	1. Name of the Institution:
	Ministry of Agriculture, Forestry

and Rural Development-ADA

	2. Position:
	Internal Auditor

	3. Functional Category:
	Professional level

	4. Grade: 
	15

	5.  Department - Directorate:
	Directorate of General Administration - ADA

	6. Division / Unit:
	Internal Audit

	7. Reports to:
(title and rank of direct supervisor)
	Head of Sector for Internal Audit

	8. Location:
(the place where the tasks are performed)
	Prishtine

	9. Scope of work: (brief description of the purpose of the position and what this position should achieve) 
The objective of the Internal Auditor is to perform the internal audit assignments by checking the compliance with laws, assessment of the internal control system regarding completeness, adequacy and effectiveness (processes and activities related to using EU funds). Participates in the preparation of programs important for the work of the Sector, submits information to the head of the Sector in case of conflict of interest regarding auditing, keeps all the working documents in the dossier on internal audit

	10. Main tasks:(short description of the main tasks listed by importance)
1. Assessment of risks and preparing an Audit program (ADA-02-02.06) under the supervision of the head of the SIA

2. Implementing the audit program;


3. Timely informing of the head of the SIA for:

4. circumstances that could require a modification of the audit plan;

5. Questions that require action from the Audit; important issues regarding the audit; limiting the scope of the audit.
6. Ensuring that the working documentation is adequately stored and that the records and documents of the Auditors are adequately kept;

7. Performing preliminary audit research;

8. Reporting on irregularities determined during the audit in compliance with the irregularity procedure;

9. Informing the head of the SIA in case of a conflict of interest during the audit;


	11. Skills required(qualifications, experiences and other skills and abilities required for this job)
Mandatory requirements
· University Degree : Finance, Law, Business Administration, Economics, Agriculture economics, agriculture;
· Work Experience: Minimum 7 years of relevant professional experience;
General requirements
· Deep knowledge in the field of financial and legal aspects;
· Knowledge of applicable laws and regulations;
· Research, analytical, evaluation skills and formulation of recommendations and professional advice;
· Computer literate and the ability to effectively use: Windows, Word, Excel, Access, and other Microsoft Office programs;

· Flexibility and ability to handle new situations;
· Good Knowledge of English.

	12. Specific needs of the work environment, if any 
- work under pressure (quantity and quality of work)
- Overtime work. 


