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Republika e Kosovës

Republika Kosova – Republic of Kosovo

Qeveria – Vlada – Government

Ministria e Bujqësisë, Pylltarisë dhe Zhvillimit Rural/Ministarstvo Poljoprivrede, Šumarstva i Ruralnog Razvoja/Ministry of Agriculture, Forestry and Rural Development

In support to article 145 paragraph (2) of the Constitution of the Republic of Kosova, article 1.3 (d) of the UNMIK Regulation No. 2001/19 date 13 September 2001 on the Executive Branch of Provisional Institutions of Self-Government in Kosova, article 12 paragraph 3 Law No. 03/L-098 on Agriculture and Rural Development date 12 June 2009 the Minister of the Ministry of Agriculture, Forestry and Rural Development, 
issues this:
ADMINISTRATIVE INSTRUCTION NO. 01/2010
On establishing and functioning of the Paying Unit
Article 1

Purpose
The purpose of the administrative instruction is to determine the mandate of internal organisation, the tasks, the role, the responsibility and the functioning of the Paying Unit to support agriculture and rural development.

Article 2

Definitions
In order to understand this administrative instruction, the expressions used have the following meaning:
“Paying Unit” is the organisational and executive unit for the implementation of measures of agriculture and rural development policy; 

“IACS” is the Integrated Administration Control System”.

Article 3

Tasks, responsibilities and the organisation of the Paying Unit 

1. The Paying Unit is an executive unit which operates within the Department of Rural Development and Advisory Services (DRDAS) in the Ministry of Agriculture, Forestry and Rural Development and is a competent authority for:
1.1       Direct payments and payments of projects for agricultural and rural     

            development that will be funded by Kosova’s Budget;

1.2       The creation and maintenance of the database and information system;

1.3 Internal financial control;
1.4 Preparation and dissemination of guidelines, forms and manuals on application; 

1.5 Informing farmers, beneficiaries and other stakeholders;
1.6 Receiving applications, administrative controls, approvals, reviewing complaints and rejecting; 

1.7 Authorizing correcting payments;

1.8 Accounting and internal auditing;

1.9 Inspecting farmers and entities that have benefited from the support of programmes for agriculture and rural development;

1.10 Conduct other actions according the current legislation.
Article 4

1. The Paying unit is managed by the Unit Leader.

2. The Leader of the Paying Unit is hold accountable and reports to the Director of the DRDAS and as requested by the Managing Authority. 

Article 5

1. The paying unit is comprised of:

1.1 
Direct Payments Sector;

1.2 
Rural Development Projects Sector;

1.3 
Finance and Accounting Sector;

1.4 
Administration and Legal Issues Sector;

1.5 
Procurement Sector;

1.6 
Audit Sector;

1.7 
Advisory Services Sector;

1.8 
Information Technology Sector.

2. Until the full functioning of all sectors anticipated in this administrative instruction, and technical departments within the Ministry are committed to provide respective services to the Paying Unit.

Article 6

Direct Payments Sector
1. The Direct Payment Sector is responsible for direct payments that are directly made by the KCB to the producers in order to achieve policy objectives, mainly to achieve the competitiveness and to support farm income. It conducts the following activities:
1.1 Together with other ministry departments works on drafting all the information material;
1.2 Receives, reviews and controls applications;
1.3 Calculates direct payments per farmer;
1.4 Selects holdings for on the spot control;
1.5 Receives reports on the controls;
1.6 Controls and fines based on the control reports;
1.7 Makes decisions on the payments;
1.8 Answers on applicants’ complaints; 

1.9 Prepares and distributes reports on payments for stakeholders;
1.10 Close cooperation with other technical departments in the Ministry.
Article 7 

Rural Development Projects Sector
1. The Rural Development Projects Sector is responsible for payments of projects that will contribute to the sustainable development of rural areas, improvement of the quality of living and to encourage the diversification of socio-economic activities in these areas and environment protection. The following activities will be conducted:
1.1 Together with other ministry departments works on drafting all information material; 

1.2 Control applications; 

1.3 Approval of projects;

1.4 Calculates payments for the selected projects; 

1.5 Selects holdings for on the spot control;

1.6 Receives reports on the control;

1.7 Controls and fines based on the reports on control;

1.8 Makes decisions on payments;

1.9 Answers on applicants’ complaints;

1.10 Prepares and distributes reports on payments for stakeholders;

1.11 Close cooperation with other technical departments in the Ministry.  

Article 8

Finance and Accounting Sector
1. The Finance and Accounting Sector is responsible to:

1.1       Plan and analyse the unit’s budget for all budgetary categories;

1.2       Follow up on budgetary expenses;

1.3 Authorisation and execution of direct payments and rural development projects;

1.4       Certification of files and the development of further procedures. 

Article 9

Administration and Legal Issues Sector
1. The Administration and Legal Issues Sector is responsible for the overall organisation of the administration of the Paying Unit, in particular for issues related to:

1.1 Planning positions of the unit staff, including all professional and administrative  works regarding human resources – publishing of new positions, organising the selection, interviews, receiving, preparing work contracts and all decisions and acts from the working relationship, receiving, archiving and distributing official letters and other administrative works from the activity of the unit;
1.2 The provision of logistical services, registration of the unit’s assets, care for maintaining fixed assets, follow up and reporting vehicle expenses and the undertaking all administrative logistical works.

Article 10

Procurement Sector
The Procurement sector is responsible for organising and developing procurement procedures in line with the current legislation.

Article 11

Audit Sector
The Audit Sector is responsible for organising all the work for organising and developing audit procedures in line with the current legislation.


Article 12


Advisory Services Sector
1. The Advisory Services Sector is responsible for:

1.1 Training of regional officials, municipal and inspectors;

1.2 Preparing necessary material for applicants;
1.3 Coordinating and cooperating with institutions; MAFRD Departments including regional offices, municipal agricultural directorates Kosovo Food and Veterinary Agency (KFVA), Kosova’s Agricultural Institute (KIA), Kosova’s Forest Agency, Vineyard and Wine Institute.

Article 13 

Information Technology Sector
1. The information technology sector is responsible to:
1.1 Create and maintain the required database from the farm register;
1.2 Keep and use current data, draft statistical reports from the database for the needs of the ministry;
1.3 Establishing the basis of “IACS -Integrated Administration Control System” – for direct payments including information and data from the farm register.

Article 14 

Implementation
In order to implement this administrative instruction, the Minister of the Ministry of Agriculture, Forestry and Rural Development will issue special decisions.
Article 15

Applicability
This administrative instruction becomes effective on the day it is signed.
Prishtina, 20.01.2010
   Ministry of Agriculture, Forestry and Rural Development
                                                      Minister,

                                                      Idriz Vehapi

                                                      __________
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